
Process to set up a job interview by phone 

Get in touch with 

Human Resources 

• Explain the reason 

of your call 

• Arrange an 

interview 

Ask when they will need to cover positions similar to 

your profile. 

Ask if they know any companies tring to cover 

positions. 

Ask for permission to give their name as a reference. 

Ask for permission to 

call back. 

Open farewell. 

Nice farewell. 

Express gratitude for 

their dedication. 
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