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THE JOB INTERVIEW
YOVEVTELEN VIO EQYATICT

RSl Erasmus+



Scheduled meeting.
Two or more actors (roles).

In one or another’s real or
virfual presence.

One leads the process.

Conversation /
communication: - Verbal
language.

- Non verbal language

Objective: to collect
iInformation for a specific
purpose.
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[looypauuaTIoONEVN cLVAVTNON.
oAVO N TTELICTOTEOLOI NBOTTOIOI
(pOAOI).

oMeg TO €va ) TO AAAO gival
TTOAYMATIKN N EIKOVIKN N
TAPOoLOIA.

oO &vag obnyei TN diadikaoia.
02LVOUIAIQ / ETTIKOIVGVIA: - AEKTIKN
ETTIKOIVQVIQ.

o H pn A&KTIKN ETTIKOIVAVIA.

0 LTOXOG: N OLAAOYN
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ACCORDING TO the interviewers number:
- INDIVIDUAL

- COLLECTIVE (experts in different areas collect different opinions)

Avaloya e TOV TPOTTO TV OLVEVTELEEWV:
- ATOMIKA

- IYAAOTIKA (euTTEIpOYV@UOVEG O€ S1aPOPOLS TOUEIG CLAAEYOLV
SIAPOPETIKES ATTOYEIG)

ACCORDING TO the interview STRUCTURE:

- STANDARD OR FORMALIZED

- INFORMAL (no previous outline required)

-SHOCK OR STRESS (When acting under stress matters)
-I0PP VA HE TN SoMN TG OLVEVTELENG:
-KAGIEPQMENH - 'H emonuotmoinuévn

- ATYTH (8&v amaiteital mponyouvpevn TEpiypaupa) o e

- 10K n o1peg (0TAV EvEPYOLV OTO TTAAICIO LTTOOECEIC OTPES) g .ﬂ ,)N %
2\ B 7
—_ =z
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ACCORDING TO THE QUESTIONS TYPE :
- DIRECTIVE

- NON DIRECTIVE

- MIXED (The most usual way)

TOHPXVA HE TOLS TOUTTOLG TV EPWOTNOEWDY :
- ME OAHTIEX
- XQPIX OAHTIEX

- MIKTH (O ovvnBtéoTepog TPOTTOG)
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Interviewer’s aims:

Find out if you're the right person for the job

Diks)cover if you KNOW, if you CAN and if you WANT to hold this
job.

Predict your work performance

YTOXOI TOL ATOPOL TTOL BA CAC KAVEI TN CLVEVTELEN:

©a pabel av €i0TE TO KATAAANAO TTPOOCWTTO YIA TN SOLAEIO

©a avakaALWEl AV YVWPEICETE, AV UTTOPEITE KAl AV BEAETE VA KOATNOETE
avTn TN S0LALIA.

©a TMPoPAEYEl TNV ATTOS00N OTNV £PYACIA OAG

0?‘? ARTME,, )~<\

3 Erasmus+



\Y 4

@ SSV-vAPROJECT
=zDUCATION
FOR SENTENCED
MINORS &
YOUNG ADULTS

CYPRUS | SPAIN | FRANCE | HUNGARY | ALY | LATVIA | BELGIUM | ROMANA

Show that you KNOW, you CAN and you
WANT what the job’s profile requires.

Communicate your labor skills for the job.

Make a positive impression on the
iInferviewer.

AEIETE OTI EEPETE, UTTOPEITE KA BEAETE OTI ATTAITEI TO TIPOPIA TNG
£EQYQOiag.

AEIETE TIC ETTIKOIVWVIAKES SEEIOTNTES TOL EQYATIKOL SLVAUIKOL OCO
ApopPA TNV EpyaTia. >
KAVTE pIa BETIKA EVTOTIOON OTN CLVEVTELEN. Lo g
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GREETING
INTRODUCTORY TALK
TALKING ABOUT THE JOB
CLARIFYING QUESTIONS
FAREWELL (GOODBYE)
XAIPETIZIMOX

EI0AYWYIKN OUIAIC
MIA@VTAC Yia TN EPTALIA
SIELKPIVIOTIKEG EPWTNOEIC
ATOXAIPETIZMOX (ANTIO)
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Interviewers are human beings

Get carried away by first impressions and rush into conclusions.
Poor planning

Not know the aims.

Not plan and not organize the interview.

Not know the job

The psychiatric approach

Assume the role of "amateur psychiatrist."

Use inappropriate criteria to judge

Interviews violate ethics rules

Ol CLVEVTELKTEG gival avOpTTIiva OvTa

MrmropobV va mapacvupOolyV amo TIG TPWTEG EVILTIWOEIG Kal va Byalovy Beplacuéva
ouumepaoara.

O KakOGg oxXeS1IaoHOg

Agv yvwpilovyv TOLG OTOXOULG.

Agv oxedialovpe Kal 5&v OpYAVVOLHE TN CLVEVTELEN.

Agv yvawpilovv Tn SovAsaia

H yuxoAoyikn mpooéyyion PRy,
Napapiaocn kavovawyv ssovroloyiag S 7 ‘%
XpnolgotroInoel akataAANA®YV KPITNRI®WYV Yia TNV a§ioAoynon = ¢ \ < ) ©
NMapapiaocn kavovawyv dsovroloyiag b W 4



TO BE REJECTED.

TO MAKE AN UNREAL IMPRESSION.

TO CHANGE.
NOT COMMUNICATE

ATOPIWVEL
A AEIZETE MIA EzQITPATMATIKH

N
E

N

NTY[1Q2

_|

A AAANAZETE THN 2TAXH 2AL.

KAKH EMIKOINQNIA
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Anxiety management.

Emotional self-conftrol.

Failure feelings control.

Prepare personal appearance.

Sense the job profile.

Prepare strengths and weaknesses.

Prepare arguments.

Collect company information.

Study our CV and prepare difficult questions.

AIQXEIPIOTEITE TO AYXOLS CAC.

ALTO-EAEYXOL TV CLVAICONUATA CAG
YLVAIOONUATA ATTOTLXIAC B TTEETTEI VA EAEYXETE.
[MOOETOINACTE TNV TTPOCWTIIKA CAG EUPAVION,.

RT
°$?A ME'V)

AI0BavOeiTe TO TIPOPIA TNG EPYATIAC. S ommn %
EtoiudoTe Ta Suvatd kal adbvata cag onueia. & é(\r‘l%\ =
[MoOETOINACTE ETTIXEIONUIATA. ‘%\h&g

YOAAEETE TTANOOPOPIEC TNG ETAIPEIAG.
MeAETNOTE TO PIOYPAPIKO PAG KAI VA TIOOETOIUACEI SOOKOAES EQPWTNOEIG.



\Y 4

@ ESV-YAPROJECT
=DUCATION
FOR SENTENCED
MINORS &
YOUNG ADULTS

CYPRUS | SPAIN | FRANCE | HUNGARY | TALY | LATVIA | BELGIUM | ROMANIA

Confirm the appointment and express gratitude.

Plan the distance, punctuality is a must.

Know if the job and the company are convenient.

Avoid negative appearances. Personal image is important,
A standard image is enough.

Neat and clean appearance.

Behave naturally and normally.

Control nervousness.

EmPeRaicooTe TO pavTePOL KAl EKPPEACTE ELYVWUOOLVN.

YxeSIAOTE TNV ATTOCTACN UE AKPEIPEeIa.

['vapilovue AV N €PYACia KAl N ETAIOEIA PPICKOVTAI KATTOL POAIKA.
ATTOPULYETE TNV APVNTIKN EUPAVION. [OOCWTIIKN EUPAVION Eival CNUAVTIKN,
Mia TOTTIKN EUPAVION EiVAl APKETN.

TakTOTTOINUEVN KAI KOBAPN Eugpavion,. e
NG CLOUTTEQIPEPETAI PLCIOAOYIKA KAl KAVOVIKA. g}, ' §'*‘%
EAEYXETQI TNV VELPIKOTNTA. "é&. )

%
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LTPEG

ATTOTLXIC ...

AEV UTTOP® VA TO KAOV®...

'HEepa OTI Sev ummopovoa ...

Avnouxia.

TOALAICUOG, EPISPWON, YLXIKO UTTAOK ...

STRESS.

I'm failing ...

| can not do it...

| knew | could not...

ANXIETY. e,
Stuttering, sweating, mental block... S =%
= %’\’?« 9
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People who move for success, whose
dominant feature is the positive mental
attitude.

People who move to avoid failure, whose
]gqlmincn’r feature Is the anxiety of a possible
ailure

O1 AvBPWTIOI TTOL TEIVOLV TTPOG TN ETTITLXIA,
OTTOIOL TO KLPIAPXO CTOIXEIO Eival N BETIKN
WLXIKN OTAON.

O1 AvBPWTIOI OI OTTOIOI TEIVOLYV YIA VO
ATTOPELXOEI N ATTOTLYXIA, OTTOIOL TO Kupldpxo
XAPAKTNPIOTIKO €IVAI N AYWVIA PIAG TIOAVNG e,
CHTOTL))(ICIQ
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[TANPOPOPIEC VIO TNV ETAIPEIC KAI TNV €QYATIA.
To BIOYPAPIKO ONUEIUA 0AG, AVAPOPES KAl £YYPAPA —
EVTLTTA .

[MBAVEG EPWTNOTEIG TTOL CLVEVTELKTNG EVOEXETAI VO OAG
(nNTNOEl KAl LIRS Oa TTEETTEN VA TIG ATTAVTNOETE.

Karrola pikpn aoknon XaAAdpwaonG TTOL UTTOPEITE VA KAVETE
TTPIV EEKIVNOETE TN OLVEVTELEN

Information on the company and the job.
Your CV, references and documents.

Possible questions the interviewer may ask you and how to
answer them.

Some short relaxafion exercise you can do before you
start the interview s,

2 160 4l & 2
==
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"KNOW EACH AND ALL OF THE TASKS TO
CARRY OUT BY A PERSON IN A JOB, AND

THE MINIMUM
OCCUPY THE U
EFFECTIVELY A

REQUIREME
OB, TO PER

NTS TO
FORM T

ND EFFICIENTLY"

['voopiovpue OAQ TA KABNKOVTA TNC BE0NC
£EOYQOIAC, TIC EAAXIOTEC ATTAITNOEIC YIA VA
KOTAAARoLY TN SOLAEIA TOL, YIA VA TO

EKTEAECEl ATTOTEAEOUATIKA KAI ATTOSOTIKA "

RSl Erasmus+
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Which job ¢, What for is it intfended<¢, What has to be
done?¢, How should it be done¢ What does it fakes?,
Where is it doneze...

oia dovAela; Ti eival AvTto TToL TTPOoOoEICETAl; T TIPETTE VA
yiver; Mg rrperral va vivel;, Ti xpeiadletal yia va yiver ; Moo
YivETAl QLTO;

CANDIDATE PROFILE: refers to all those features specifically
required by the company of the person pretending the
job: training, experience, skills, atfitudes, marital status, etc.

[PO®IA YNOWHDIOY: avapeperal 0e OAA eKEIVA TA
XQPAKTNPIOTIKA TTOL ATTAITOLVTAI EIGIKA ATTO TNV £TAINIA TOL
TTOOCGTTOL TTOL TTOOCTIOIEITAl TNV EQYATIA: TNV KATAPTION,
TNV EUTTEIQIA, TIG SECIOTNTEG, TIG OTACEIG, TNV OIKOYEVEIAKN)
KATAOTAON, K.ATT.
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YTABEITE OPOIOI PEXOI O TLVEVTELKTNC VA OAC TTOPOOCPEQEl VA KABIOETE.

Mnv apxideTe TN CLVOMIAIQL.

YL{NTNOE CLVOTITIKA KAl VO ATTAVTNOEIG UE AP KAl CLVOTITIKO TEOTTO.

Koita yéoca ota PaTia Xweic va sical aocepeic.

QETIKN OTAON,.

YOUTTAOXOLV HE TOV OLVEVTELKTNG , SIAKEITIKOTNTA, SITTAWUATIA, ETTIXEIONUATIKN
AOYIKN, 00OO0AOYIKN aiocBnNon, TNV ALTOTTETTOIONCN, TNV EINIKPIVEID ..

EmtideiEn moAL evéiapEPOV yia TO £EQYO.
Eupavion amoBappuvon €ival TO XEIPOTEPO TTPAYUA TTOL TTRETTEI VA KAVETE

Stand up until the interviewer offers you to seat.

Do not start the conversation.

Talk briefly and reply with clear and concise answers.
Look into the eyes without being disrespectful.
Positive afttitude.

Empathize with the interviewer; tact, diplomacy, business sense, rafional
sense, self confidence, honesty .. s

Demonstrate a lot of inferest in the work. g \\glf‘%

tis th t thing fo d ‘g%
ourogemen IS The WOIS INg 10 AO Mgyet®
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Eye confact.

Emotional fone.

Volume and voice clarity.
Verbal fluency.

Body language.

Self confidence.

OTITIKN €TTAPN.
YLVAICONUATIKO TOVO.
'‘OyKOC Kal KaBapoTNTa TNC PWVNG.

Euppabdeia.
[AWCOQa TOL CWUATOG. i
AvToTTETTOIBNON. g} X "j g‘%
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To be pleasant

To be tolerant to overwork

To be able to deal with stress

Ability to organize and plan

To show initiative

Not to be overly aggressive
Self-confidence and mental flexibility

Na €icaoTe ELXAPIOTOI

NQ €i0Q0TE AVEKTIKN OTN LTTEPKOTTICON

Na €icaoTe o€ BEON VA QVTIUETWTTIOEI TO OTPEG
Na €icaoTe o€ BEON VA OPYAVOEITE KAl VA ETOINACETE £va OXESIO
Na eicaoTe o€ BEon va 6¢ifeTe TTPWTOROLAIG
AEV TTOETTEl VA EIOTE ETTIOETIKN
AULTOTTETTOIBNCN KAl YPLXIKN €LEAIEIC

Erasmus+
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Being passive, Indifferent

Not to show an appropriate preparation

To pay little attention and clumsiness

To be problematic and conflictive

To submit nervousness, anxiety.

Being arrogant or overconfident.

Being more interested in the salary than in the job.
To ask nothing about the job.

Na gival TabnTika adiapopog
Mn &¢ieTe ATTPOETOINACTO!

RT
o<PPRTME,,,

AWOTE TTOOOCOXN s R %
Na unv €ival TooPANUATIKN KAl CLYKOOLOITKN \'f\\’g i

Na pnv givar veupikn -ayxocg.

‘Ovtag ahalovikn N LTTEPROAIKN ALTOTTIETTOIBNON.
'‘OvTac TEPICTOTEPO £VOIAPEOOVTAI YIA TO MICOO € OXEON HE TNV EPYATIQ.
©Oa NBeAA VA PWTNOW KATI OXETIKA UE TNV EQYATiaL.
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PowtnoTe.

AKOLOTE TIDOTEKTIKA.

Evouvaiobnon.

[loooTTaBNoTE VO KOTAOVONOETE T ONUATA.
MIAOTE TNV 1610 YAWOOQ.

Ask.

Listen carefully.

Empathize.

Pick up the signails.

Speak the same language.

RSl Erasmus+
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1. Ask

Ask the recipient information of the received message
through questions. 2. Listen carefully Respect the others
talk, do not interrupt. Active listening.

3. Empathy

Try to put yourself in his/her place.
Understand how he/she feels and thinks.
1. PotnoTe

PwTNoTE TOV TTAPAANTITN TV TTANPOPOPIWY TOL ANPOEVTOG
UNYOUATOG HECG EQWTNTEWDY. 2. AKOLOTE TIPOTEKTIKA. NO
O€£ReDTE TOLG AANOLG VA PIANTEL, VA PNV SIAKOTITOLV.
EvepynTikn akooaon.

3. H evouvaiocbnon
[NpooTTaBnoTe va PAAETE TOV €QLTO CAC OTN / B€on TOL TNG.
KATtavonoTe TTC AuTog / AT aioBAvVETAl KAI OKEPTETAIL.

RSl Erasmus+
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4. Pick up the signals.

Be attenfive and predisposed to receive signals
interlocutor.

5. Spedak the same language.

Adapted to the issuer level of knowledge.
Adapt to his/her language.

4. Avn)\hcpema TQ Ghuam

Na €I0TE TIOOTEKTIKOI KAl VA KAAN TT00d1a6eon
KAl va AAuBavel onuata TOL CVVOUIANTN.

5. wAaTe TNV 1610 YAWOOQ.

I‘Ipoccpuo(eml OTO ETTITTESO YVROOTEWY TOL
ek6OTN. NpoocapuoOoTEITE OTIC / TOL YAWOOA TNG.

RSl Erasmus+
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KoatnoTe emapn ye Ta paATia.

Nevpua va SeixveTe OTI AKOUTE.

Aev TTPETTEl VA eKPPALETE TN CLUPVIa N TN SIAPWVia, HOVO Katavonon.
MnNV UETAKIVEITE TO KEVTOO TNG TTOOCOXNG OTOV €ALTO CAG.

Mn YEUICETE TIG OIWTTEG. EKUETAAAELTEITE OIGTIN VA evOapOLVEl TNV
EKPOACN TOL AAAOL.

[Napakivhoel TO OANO ATOPO VA OKEPTEI YIA TO TI ALTOC / ALTN EITTE.
Yovouwilouv n emavaPePalcdvooy va &eifel TNV KaTtavonor) Hag
Keep eye contact.

Nod as to indicate you are listening.

Do not express agreement or disagreement, only understanding.
Do not move the center of attention to yourself.

Do not fill the silences. Take advantage of silences to encourage the
expression of the other.

Motivate the other person to think about what he/she said.
Summarize or reaffirm to show our understanding.

Erasmus+



